Form Letter--Policy JC Student Transfers
Dear Mrs. Robinson,

I would like for my child, ______________________, to attend a school outside of his/her attendance zone.  My child currently lives in the _______________________ school zone but I would like for him/her to attend _____________________ School for the 



school year, and will be in _____________grade.   The reason(s)  for this request is  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(If additional space is needed to explain reasons for this request, attach a separate page.)

Is your child currently transported to school on a DCPS bus? 
	Yes ______   If yes, what is the bus #?  ________

My child boards the bus at (check one)
_____ my home                  _____ another location and I transport him/her to this location

	No _______

If no, how is your child transported to school?_______________________________________


I understand this transfer is granted for one year only and I will be responsible for transporting my child to and from bus stop or school at my own expense.   Transfer approvals can be revoked at any time. 
Parent’s Signature____________________________________________Date _____________
Address ______________________________________________Phone # ________________

   






              Alt. # ___________________



Approved __________________________ 
Denied _____________________________
Reason:__________________________________

Superintendent’s Signature _______________________
Date _______________________
Appeals of Transfer Decisions 
A parent, guardian, or student 18 years of age or older may appeal a denial of a transfer request to the School Board. An appeal must be in writing and received by the Division Superintendent within 15 calendar days of the date of the notice denying a student transfer. 
